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"1 VE Guidelines on using the Multimedia Teaching Equipment

(A) General Procedures & Control -

1) Switch on the power before using any equipment )
2) Turn on and roll down the projection screen

3) Open the equipment cabinet.

Select image source - click a -

the Display Selector to choose

PC or visualizer for projection . .
1.PC 2. Visualizer
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4) Use the remote device to switch on (off) the multimedia N} E o] 8 o]
94 0

projector and to choose the Computer mode (RGB mode) ol - ol Bl{OE@}E{ @ ’

(B) Using the Desktop PC*
1) Switch on the monitor and the main unit of the desktop PC which is equipped with
a webcam already for use in online lessons
2) At the Display Selector, choose PC as the image source
3) For any media file with sound, turn on the amplifier at the wall and adjust the volume

by using its button or the volume control in PC 1.PC 2. Visualizer

*In the classroom PC, software has been provided for online teaching, word processing, PowerPoint
slides, audio/video content (in CD / VCD / DVD) or web browsing. You can also use it with USB flash
drives. Don't save your data file in the hard disk as the PC has been installed with the re-born card.

(C) Using the Visualizer ’ Display Selector

1) Switch on the POWER icon at the control panel | = 4
of the visualizer

2) Press the Display Selector to choose

visualizer as the image source Y i 1.PC 2. Visualizer

After using the equipment, please put back the remote device to the cabinet. Thank you for your co-operation.

For any question, welcome to contact the Multimedia Services of the Rotary International District 3450 Learning
Resources Centre during the office hours at tel.: 22567 642/ 644/ 645/ 640/ 641

You can also use your mobile device to scan the QR code (on the right) to emalil
your report on equipment problem for our follow-up actions.

On Monday to Friday 5:30—6:30 pm, please contact us at tel.: 2694 7655 for assistance.

In general, cycles of regular checking/maintenance for the multimedia facilities including the

projection systems, PA systems, and visualizers are performed in every 2 months repeatedly.
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